
 

 
Property Committee Meeting – Committee Report – 17th September 2020 

SD/Property Civic/Agendas & Reports/2020/September 

 

 
 

NORTH HORSHAM PARISH COUNCIL 
 

PROPERTY COMMITTEE – THURSDAY 17th SEPTEMBER 2020 
 

COMMITTEE REPORT  

 

Note the numbers below refer to the item number on the agenda: 
 
3. Public Forum 

 The Public Forum will last for a period of up to 15 minutes during which members of the 
public may put questions to the Council or draw attention to relevant matters relating to 
the business on the agenda. Each speaker is limited to 3 minutes. The business of the 
meeting will start immediately following the public forum or at 7.45 pm whichever is the 
earlier 
 

5. To receive any Declarations of Interest from Members of the Committee 
Members are advised to consider the agenda for the meeting and determine in advance 
if they may have a Personal, Prejudicial or a Disclosable Pecuniary Interest in any of the 
agenda items. 
 
If a Member decides they do have a declarable interest, they are reminded that the 
interest and the nature of the interest must be declared at the commencement of the 
consideration of the agenda item; or when the interest becomes apparent to them.  
Details of the interest will be minuted. 
 
Where you have a Prejudicial Interest (which is not a Disclosable Pecuniary Interest), 
Members are reminded that they must now withdraw from the meeting chamber after 
making representations or asking questions. 
 
If the interest is a Disclosable Pecuniary Interest, Members are reminded that they must 
take no part in the discussions of the item at all; or participate in any voting; and must 
withdraw from the meeting chamber; unless they have received a dispensation.  
 

7. Chairman’s Announcements - For information and noting only.  
 Recommendation: To note any announcements. 

 
8. Finance 

 See Appendix A 
 Recommendations:  

a)  To note the Committee Budget to 31st August 2020 
b) To note the provisional figures put forward for the forecast for 2020/21, the 

budget for 2021/22 and suggested funds to be allocated to the Earmarked 
Reserves.  
 

9.  Measures Undertaken at Council Owned Premises in relation to Coronavirus 
(COVID-19) 

 The following measures have been put in place and the following actions are being 
taken to minimise the risk to staff, councillors, hirers and members of the public catching 
and /or spreading Coronavirus: 
 

1. Comprehensive Risk Assessments were undertaken for all buildings, the play areas 
and the multi-courts. These are revised as circumstances and guidance changes (these 
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can be found on our website). 
 

2. Staff were given instructions as to how to keep safe and what equipment and 
products to use when cleaning premises and equipment Relevant PPE was supplied.  
 

3. Hand sanitiser machines were installed, where appropriate, in each building and 
clinical wipes were supplied. 
 

4. Information and advisory signs were put up inside and outside of the buildings 
(including COVID-19 Secure Notices),  at the play areas and at the multi-courts. 
 

5. Signs with information and advice from the National Allotment Society were put up at 
the allotments. 
 

6. All play equipment was safety checked and cleaned before the play areas were 
opened. 
 

7. All regular health and safety checks continued to be carried out during lockdown e.g. 
legionella testing, fire alarm testing, emergency exit lighting tests.  
  
8. A limited number of hirers returned to Holbrook Tythe Barn and North Heath Hall 
during August. This was dependent on caretaker availability, class sizes, activities 
conducted, and all hirers had to agree to the supplementary terms of hire (based on the 
Risk Assessments) and provide a satisfactory Risk Assessment of their own.  
 

9.A COVID box is provided at each hall containing items such as anti-bacterial wipes, 
gloves, face masks, a 2-metre rule and tape for temporarily marking the floor. 
 

10. Detailed instructions are given to each hirer including which entrance /exit to use, 
which toilet(s)to use, any one way systems, ventilation of the space, use of equipment 
and cleaning required during the hire period.  
 

11. After each hire, the room(s) used, and all communal areas used are thoroughly 
cleaned. In most cases this will involve cleaning the floor. 
 

12. All of the above actions and protocols etc are regularly reviewed subject to 
government guidance. 
 

 Recommendation: To note the measures put in place for Parish Council Owned 
Premises in order to minimise the risk of Coronavirus (COVID-19). 
 

10.  Completed Works 
Members are asked to note that the following works have been completed: 

 (a)  All halls  
  (i) Fire and intruder alarms serviced 
  (ii) Water tested for Legionella – no issues 
  (iii) PAT testing of all electrical equipment 
  (iv) Boilers and water heaters serviced  
  (v) Fire extinguishers and fire blankets serviced 
 (b)  Roffey Millennium Hall 
  (i) Some upstairs rooms, the upstairs corridor and stairs decorated – in line 

with rolling maintenance program 
  (ii) Lift – insurance check carried out and no issues found 
  (iii) Air Handling Units Serviced 
  (iv) Hatchway re-instated between North Hall and South Hall  kitchens 
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 (c) North Heath Hall  
  (i) New fittings and LED lamps fitted in main hall  
  (ii) Room 9 decorated  
  (iii) High level window fixed  
  (iv) Stage lights and control box serviced 
 (d) Holbrook Tythe Barn 
  (i) Periodic Electrical Test and the minor remedial work identified carried out 
 (e)  Play Areas/Open Spaces 
  (i) ROSPA inspection carried out in June. No serious issues identified 
  (ii) Holbrook Tythe Barn: 

• wet pour replaced to make good trip hazards 

• spring replaced in Zip Wire 
  (iii) Ongoing minor repairs at all play areas, some identified as part of the 

ROSPA inspection report   
 (f) Multi-courts  
  (i) Regular maintenance visits  
  (ii) Assessment of condition of pitches. No issues identified  
 (g) Earles Meadow 
  (i) The boardwalks and bridges that were becoming dangerous have been 

replaced  
  (ii) The meadows have been cut 
  (iii) The Pre-School has had to temporarily move the site of its Forest School 

until the Ash trees adjacent to the site have been inspected* 
 (h)  Allotments  
  (i) Rubbish that had accumulated at the side of the culvert has been cleared 

(resident complaint)  
 (i) Tree Works 
  (i) All work identified as needing to be done in the Tree Assessment Report 

has been completed 
  (ii) A large Holly bush adjacent to Eales Meadow residential area has been 

inspected to see if there is a health and safety risk (resident request). It 
was not identified as a risk but the ivy which partly covered the tree has 
been severed 

  (iii) An inspection of some smaller Ash trees has been undertaken to see if 
they are a health and safety risk – awaiting report* 

 Recommendation: To note the routine maintenance work that has been 
completed. 
  

11. On-going Works 
Members are asked to note that the following works are on-going: 

 (a) Roffey Millennium Hall 
  (i) Lift to be serviced 

  (ii)  Air Conditioning Units to be serviced 
  (iii)  Front door – locking mechanism to be replaced 
  (iv)  Partition to be serviced 
 (b)  North Heath Hall 
  (i) Partition to be serviced 
 (c) Play Areas  
  (i) Ongoing minor repairs at all play areas, some identified as part of the 

ROSPA inspection report   

  (ii)  Amberley Road – log in bridge to be replaced 
 (d) Tree Works 
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  (i) Some of the tree work carried out as recommended in the Tree 
Assessment Report needs to be re-inspected  

  (ii) Phase 2 pruning work to be carried out on the English Oak at Earles 
Meadow. This in line with the management plan recommendations. 
 

 Recommendation: To note on-going works 
 

12. Partition at Roffey Millennium Hall  
 At the last meeting of the committee it was noted that the partition wall at Roffey 

Millennium Hall is in a poor condition and that mechanisms required to repair some of 
the telescopic panels are no longer available. It was suggested that it will need replacing 
in the next few years at a cost of approximately £10,000. 
 
As requested, the Deputy Clerk established that the lead time for a new partition wall is 
4 to 6 weeks and the approximate cost of £10,000 to replace it, includes taking down 
and removal of the old partition and fitting of the new one.  
 

 Recommendation:  
To note that the lead time for a new partition wall at Roffey Millennium Hall is 4 to 
6 weeks and to confirm that the approximate cost of £10,000 to replace it includes 
taking down and removal of the old partition and fitting of the new one.  
 

15.  Earles Meadow Management Plan 
 The Parish Council has been advised that the 5-year review of the Management Plan for 

Earles Meadow is due this year.  
 
A member of the Earles Meadow Conservation Group has offered to look into whether a 
member of Gatwick Greenspace could, as last time, assist with the review at no cost to 
the Parish Council. The current plan has errors and omissions that need dealing with. 
 

 Recommendation:  
To agree that the Earles Meadow Conservation Group be given permission to 
review and revise the Management Plan for approval by the Parish Council.  
 

17 Stage Lights at North Heath Hall- to held in confidential session. 
See Committee Report and Appendix D   

 At the last meeting of the Property Committee it was agreed that a solicitor draw up a 
legal agreement to be used between hirers who use the stage lighting and sound 
system at North Heath Hall and the Parish Council.  
The draft document is available for review in Appendix D. 
 

 Recommendation:  
To review and agree the legal agreement to be used between hirers who use the 
stage lighting and sound system at North Heath Hall and the Parish Council who 
own the system.  
 

18. Date of next meeting 
 Recommendation: To note the next meeting to be held on Thursday 3rd December 

2020. 
 






























































































